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mfﬁy_a_l_égﬂ@.u 28/2026 /| OFFICE ORDER NO. 128 of 2026

qdaci raferd e 98 100 9Y 2026 F fife il wva U, Fufeiad el & gay & ededl &1 smded
TehTel THTT Y SR SFTRT SMTCRT 0 fsaT ST 8 / In partial modification of earlier office order No. 100 of 2026,
allocation of duties in respect of the following officers is made with immediate effect and until further orders:

gl B
e - Y UHRT
,?(I)' UHFT &1 ATH / Name of the Division iy SffIpRY Overall-In-
z Branch Officer Supervisory Divisional-in- Charge
Officer Charge
ﬁtﬁ?ﬂ Export
a) ST W IUa= ST BT AT HT|
b) ST Iuasy fafiid SeT wiegy & SR
W i s, mfiie ok aiftie wite
CEe IR HAT
c) STIWYHITIIR HEHAZTS TINIE cod
J IR BT 3R 32T BT Ao 2T
a. Validating DTR data as available in U'I?TE:;;
Database. 5 :
b. Generating Weekly, Monthly & Annual Eal
aggregate Tables over various data fields Dr
as available in DTR. Shyamsundar ot 3fass
c. Generating customized aggregate tables & Parui, ﬁﬁ'l? ﬁa—gﬁ
Data analysis as and when required. Deputy !
Director Shri Avishek
. SATATd / Import : Podder,
a. S H Iudsy ST T TATIT BT S, Siftd Difsetar
b. STTH SUT AT STT Wiegy & MUR T8, .
R "rafe®, Aiid® ik aiffe wite 3y fders / ol Sl
2EE GOR BT Dr. Amit YT I, IR
c. HEWHATIR RIS THT T Seha, ERERIELRIES /ﬂﬂ"@f{a]
o LT CERLENE TSI eputy
02. aﬁ? %ET Eal l Director Shri Onkar
) . ) Prosad Director
a. Validating DTR data as available in Ghash General /
Databdse Dy Direc'tor Head of the
b. Generating Weekly, Monthly & various data .
fields as available in DTR. General | Department
c. Generating customized aggregate tables &
Data analysis as and when required.
03. TTareTr / Training
TR / Dissemination
a. Toftm SudiTeatsll, Jaamgel iR faftm
WHR! fGUrT & sifay mile o ara
faet ST Juersy ST ot s
b. UEI-SfUv 9T & forw SIeicieR Hrifery al, Y T 313,
Bl Fuld & & forg St d dA RERED [EERICT
TR B SFHRI Sude BT Bty ,
04. Shri Subhajit
a. Providing Final Monthly Aggregate Shri Avishek Roy,
Merchandise data to various users, Website Chanda, Director
& different Govt. departments. Asst. Director
b. Providing Transaction level information from
DTR for selected fields to the O/o DGTR for
anti-dumping inquiry.
 ad




sﬁaajﬁm ST UIIRIT / Electronic Data
Processing
a. T fashareif grRy at sigd ¢k
ead SaETEIS P WG Bl
e |
b. debHlen] HIHE & e 7 -3ffthy @1 st drqw R,
RRCREIE] g Fews
c. JSTST BT ARG IR Fafiid s | —
d. ST GR&M SR ISR YRE TuT el gef Shri Piyush
B S| T, Sing,
) : : BREED . Direct
e. $- @I TaiH Ay 3R LT B R o S
f. U SXEIS ¥ Tafid B |
g. 3= P ot Weiferd A Shri Tanmoy
S ision of Maint fallIT & L,
a. Supervision of Maintenance of a ;
Network Infrastructures by selected sk Trster
vendors.
b. Maintenance of E-office with respect to
technical matters.
c. Maintenance and Regular Updation of
05. Website.
d. Looking after Data Security & Cyber
Security and related issues.
e. E-Commerce related coordination and data
processing.
f.  Work related to PRAYAS Dashboard.
g. Any other related matters
a. ®H ICEGATE & U Se¥ac ®RAl 3R
% e ST B! ey HIR W
TS HAT off T
b. 3msel dafi Yisiae &1 Hraf<gH| WHR, St ot o,
c. TMseM 3R Seay &I WWaad| TETH S
d. U@ Sgaude] [EGRICY
e. 3= JalEd A | Shri Srijan
Shri Tanmoy Acharya,
a. Interacting with ICEGATE of Custom and Sarkar, Director
uploading daily Transactional Data to Asst. Director
Database Server.
b. Implementation of IT Revamping Project.
c. Application and Database Maintenance
d. Application Development
e. Any other related matters
GlIR2ES J&Ih1eld / Commercial Library ot TI ¥ 9O,
6 |? e I HT IWXW@G A FaIP
© | b. I BT A Shri S.K. Nayek,
a. Maintenance of Stock Register Asstt. Director
b. Issue of Books.
3U femres SRIET
07. | GH-Id! TH<GY / Technical Coordination . .
Ms. Susmita Shri Subhajit
Sardar, Roy,
Dy. Director Director

ot afferR
9IS 9,
IuHgEIE

PIE2

Shri Onkar
Prosad
Ghosh,

Dy.
Director
General




wRideft GHRT
:(I). UYT PT ATH / Name of the Division J e 3fferepl jd
. Branch Officer Supervisory Divisional-in- Overall-In-Charge
L, e Officer Charge
Har 833/ Services Sector
a. TUSSIRUG URSY 3 I Tosals 3R
THeidles ¥ dar 89 & Wi oo g
b. TUSIRUD URST H U1 THEOIS 3R iR
gadidiens ¥ dar & & Fafd ) affe
RUIE dgR ST Ms. Susmita _
c. faftr qrer & qed et &7 & Gyt Depoirdar, | iy RiE,
AR 221 & SUe WeHET R BT " g Heawe®
08. | d. ofg Hefdq oret| L
Shri Piyush
G ting Servi t th el T
a. Generating Service sector monthly Jt. Director
aggregate export from SEZ & STPI received mw%ﬁ 3 !
in SERF format. NEEEd
b. Preparation of Annual Report on Service .
Sector Export from SEZ & STPI received in | Shri S.K. Nayek,
SERF format. Asstt. Director
¢. Preparing Comprehensive Plan of Complete
Service Sector Trade Data under different
Meode.
d. Any other related matters.
SN AUR / Ancillary Trade
a. ¥, 74T 3R gars Orf & H1E P 3feR-
I STarsiel/vds W difie Roid
TR ST !
b. HRd % faeeh &R F 9ufi sifesl AT | ot fery
aiities RUIE dUR & T, Fewe g Rg, Hewes /
c. WIe AR el R Hie 35T g Shri Subhajit | SUHETGT® | fupy v
IHTH TR ATl Roy, _
d. YRd & 3icTexg a¢ig R WU & ft ta P, AU, Director _Shri Director General
o~ i ‘ Vishwanath
Hiwel i aiffer g By \ / Head of the
5 NERED off <t Pratap Singh, Department
09. | e, H_Qaﬁ g 3R IélT 7T STaTeIE! % it : Dy. Director
ioal U8 gt fedie| Shri S.K. Nayek, glalfdy, General
) Asstt. Director | Figad fewr®
a. Preparing Annual Report on “Inter-State
movements/Flows of Goods by Rail, River
and Air". Ms. C. Haokip,
b. Preparing annual Report on “Selected Joint Director
Statistics of the Foreign Trade of India”.
c. Preparing Monthly Unit Value Index number
on Merchandise Trade Data.
d. Annual Report on "Statistics of the Inland
Coastal Trade Consignment on India”
e. Annual Report on “Statistics of Foreign and
Coastal Cargo Movements of India”.
SE! E’E’GFT?H Indian Trade Journal o ol
a. 1A o aut § YR & fafdw axgaei & BlLPIE
' YR | Aifgd KU [ECRIED
b. & SR TR Sigd KU - G2 &1 BB
wfered faau| Mefidw dar | ool
c. GUIATH ¥ I SFHRT & SMYR 0 HETI® R Difector
= YRd o a1y 3l =i & fguefa wae o
' TR TIETEs RO | S e 5
d. aezgqmﬁwﬁazmawﬁraﬁ Asstt. Director E%’m:am
RUlé Al &1 ararfes vs=HE| ki 51
a. Weekly report on “India’s International Trade
of Specific commodities in the Recent Past’. Ms. C. Hackip,

b. Weekly report on “Focus on international
trade-The Country Profile”.

Joint Director

-




c. Weekly report on Bilateral Relations of
Different countries with India sourced from
Embassies.
d. Weekly publication on Newspaper
reports/articles on international trade.
I SR Td SeT TATfeay / o et SfY fyerrey
Commercial Intelligence & Data o Wﬁ[‘s’
Analytics qORITe], ;
%. facel <R &1 Jafs geilen Rad SCRIER SIS
JUR AT (Fa a.) RiEd
. 7 faqelt R R fafay fifqra Psm B.E: -
anigrahi
fasetsoners RUiE doR &1 (Rl Diracter (only | Vishwanath
ST IR R R S fabe 77w sriwmst a3 Pratap
& MR W) | QR WWER, d S[i;gh,
. . Direct
1. Wil fageht TR F @Ra SgHE W 9 P T Heryeyd
1. frecioneres Rald s Arer FHafaemara M S gy,
¥ gfg/FH W fawcyoners gafed Sardar, NG ECREE
W atn-{ FHIAT Deputy Director (a'n_ﬂl?‘f a.)
a. Preparation of Quarterly Review Report of Ms. C. Haokip,
Merchandise Foreign Trade. Joint Director
b. Preparation of Miscellaneous Policy &
Analytical Reports on Merchandise Foreign st Qlﬂ-ﬂﬁlﬁ
Trade (based on data prepared & released I AE REIE
at definite intervals) (B &c)
c. Preparation of analytical reports on Quick- Shri Subhajit
Estimates of Merchandise Foreign Trade Roy, Director
and Analytical Bulletins on identified (only b, & ¢)
merchandise export/import surge/decline &
_ Newsletter, RIS S R | . oo e |
g yrfig
S‘I)' YHFT & -ITH / Name of the Division : SIPEAR ST il
g Branch Officer Supervisory Divisional-in- | Overall-In-Charge
Officer Charge
ot Rrgred
AT YRITH-1 / General Administration H‘@Gﬁ,
. 3 L
@, gl SRl 3k el & @it Td Stetell
PRISIE AR R i teits ol
@, Hrafay URIR O Heftd @i wevamE shri
G 3 Siddharghya HETHSIE /
wifefafera, e Feq da HAWAR! | horeo, AT S — A
a 7. gt Iuprvll Bl Wl SR vevw, o Assitant : i
- A1fties TERaTa srgay o M g Dlregtgg and Shri Avishek Podder, Director General
e 4 - Director / Head of the
a. ministrative & Financial matters of a ' Depart t
Officers & Staff. o T g, e
b. All Maintenance activity relating to Office Heldd ﬁ%‘sﬂa{
premises including Conference Hall. Shri Ramesh
c. Procurement and maintenance of all Singh, Assistant
equipment including Annual Maintenance Director and
Contract. HOO
a. HHEITE Vg ST AR H q1d SRSINGT &l FRIGadT & SHUR SHUR 3efed o Jod o
b. TR FHIIY WiE UeIRd sfidhs! & YR G U uyi R WA awas g9 R 377 iR defig gum
SUHIAT BT & YR T I TY IR BT
c. &t W Rig, W v, FEfad 149 & w0 ¥ & &30 AR off gl qesf, gene Fews, siew wd
TfdRr el & &g 7 1 |
d. g4l YR weR, 9u e, didtengell & wu o s Hf, ot guifia g, Ao, sriidi miterd & o o
B BT 3R A SHR TS 11, I W12, ARERMTS & e Wa: Whe Il & S{IUrer & forg Areel s
& U H B B4
e. gd . g1aAfdy, Yy Mewes, adar sftert, Remad siffiert sk aafy Aew el & wu i orf sa)
f. gl v Al & o, 8 eifte digr, v, @ meieys, Soidtemoa o fRud 3
g. o Ulgy R Rig, tgea Mayes, sréugsit & wafia semr et 3iR Jurasr snyme & Hied a@mﬁ%{w

T B |
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sI. 3ifid e, IU Fewe, fireH sHanft 4Rd & Fied afier/gadieh we & wu 8 orf w3
A T WP R, TEHS e, Wesar Tt Tfafafirdt & Hied e & v o &1 S

Divisional Head may allocate the work to the officers posted in his/her Division as per functional requirement.
Divisional Head of Dissemination Division will prepare all requisite inputs on Parliament Questions based on
published data and concerned divisions will prepare PQs based on unpublished data.

Shri Ramesh Singh, Assistant Director will function as Head of Office and Shri Siddharghya Mukherjee,
Asstt. Director will function as the Drawing and Disbursement Officer.

Ms. Susmita Sardar, Deputy Director will act as CPIO, Shri Subhajit Roy, Director, shall function as the
Appellate Authority and Shri Onkar Prosad Ghosh, Dy. Director General will function as Nodal Officer for
compliance of suo-moto disclosure under RTI.

Ms. Chinneivah Haokip, Jt. Director, will function as Vigilance Officer & Grievance Officer and Probity
Nodal Officer.

For all administrative matters, Shri Avishek Podder, Director will directly report to DG, DGCIS.

Shri Piyush Kr. Sing, Jt. Director will act as Welfare Officer and Nodal officer for Quality Assurance in
connection with 1SO.

Dr. Amit Saha, Deputy Director, will act as Nodal Officer/MDO leader for Mission Karmayogi Bharat.

Shri Tanmay Sarkar, Asst. Director will act as the Nodal Officer for Swachhata related activities.
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